FT/GN/29/04/28.03.07
Sri Venkateswara College of Engineering

    Permission to participate in conference/seminar/workshop/paper presentation/Higher Studies

	1.
	Name of the faculty/staff
	 

	2.
	Designation and department
	 

	3.
	Date of joining in the College
	 

	4.
	Details of the course

Name, Place, Duration with Dates
	 

	5.
	Whether any sponsorship was availed earlier ? If yes, furnish details. Except for higher studies give details for the last one year.
	

	6.
	Expenditure involved
	 

	7.
	Sponsored/Own Accord

If Sponsorship requested furnish details with estimation
	 

	8.
	Willingness to deposit original certificates  & details of certificates
	

	9.
	Willingness to execute a bond.

If already in bond, give details.
	 Yes/No

	10.
	Whether he fulfills the minimum period of service in this college for sponsorship
	 

	11.
	Comments by HOD
	 



	12.
	Comments by Principal
	 

 

	13.
	HEAD: QUALITY IMPROVEMENT 

Budget Provision

Amount committed

This approval

Balance amount left
	 

	Applicant
	HOD
	A3
	Principal
	Registrar
	Secretary & Treasurer


	For Office use 

	Executed the bond on

Rs 100/- non-judicial stamp paper.

Recommended for payment/Relieving Order for Ph.D

A1                       Registrar              Principal
	Passed for payment

Paid by

Cheque no:                                    dated

A3                                          Secretary   and  Treasurer

	
	
	
	
	
	


Note: Single copy to be submitted for approval. After approval, copies to be sent to A1, CA and respective Dept.  Feedback should be submitted to A1 and department within 2 days after rejoining work.

